
 
 

Instructions 

In this module, you can export your invoices either directly into Xero or as a CSV file that can be 

opened by many accounting and spreadsheet applications. 

 

Find Invoice 

1. Login to Bismos Apps on the Medent Medical website. 

2. In Bismos Apps select Bismos Invoice Export. 

3. a) If your account does not have access to export invoice, you will see the screen below 

 

 

           Please contact us if you want to have access to export invoices. 

           b) If your account has access to export invoice,  

 Input Invoice date in “From _ Till_” as DD/MM/YY. 

 If you do not want to see invoices previously exported, tick “Not previously 

exported”.  If you want to see the invoices that were previously exported, leave it 

blank.  

 Input “Account code”.  This code will import though into your account software 

so must be a code that already exists in your accounts system.  You can leave it 

blank if you want.  You can enter this manually into Xero later.  

 Press “Find Invoices”. 

 

 
 

  



4.  You will see the invoices you need. For example 

 

 
 

a) “Exported-True” means this invoice was previously exported.  It will not show if you 

have ticked “Not previously exported” above,  

“Exported-False” means this invoice has not been exported yet. 

 

b) “Unit Amount” is GST exclusive.  

 

Export 

 
1. Export to Xero 

Select “Export to Xero”, the page will jump to Xero website automatically. Login your 

Xero account, and “Authorise” Medent Invoices. 

 

Note All the invoices displayed after you select “Find Invoices” above will be exported to 

Xero even if they have been previously exported. 

We recommend you check the “Not previously exported” box to avoid this. 

 

Any exported invoices can be deleted from Xero before they are approved in Xero 

 

 

Once Authorised the page will jump back to Medent website.  Press, “Mark invoices as 

exported”, the invoices will be marked as “Exported-True”. 

Press “Back to search” will leave the invoices’ status as “Exported-False”. 



 

Go to your Xero, the exported data is placed in the draft area.   

 

This data can be edited, checked and deleted before approval.  

 

 

2. Mark as Exported 

Once export is completed, exported invoices need to be marked as “Exported-True”. If 

you did not press, “Mark invoices as exported” after you exported invoices to Xero, or 

you inputted the invoices in Xero manually, the exported invoices’ status still show 

“Exported-False”.  You can select icon “Mark as Exported” to mark the exported invoices. 

This action cannot be reversed.  

  



3. Export to CSV for your accounting system 

If you are using another accounting system instead of Xero, you can select icon “Export 

to CSV” to download the invoice as CSV file and upload it to your accounting system.  

 

 


